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MOJIOXKEHUE
Ob OPTAHU3 ALY PABOTBI
C NEPCOHAJIBHBIMM JAHHBIMM

1. O0mue mMoJI0OKEHHT

1.1. Hacrosee [TonoskeHue omnpenenseT MOJUTHKY MyHHIMIAIBHOTO OOUKETHOTO
yupeskIeH!s TOTIOTHUTENbHOro obpazopanus «CropTuBHast mKona «epeMxoBeKas»
{(nanee — yupexaeHue, ONepaTop MepPCOHANTBHBIX TaHHBIX, OIEPaTOp) B OTHOLIEHHH
00paboTKy MepcoOHaNbHBIX HaHHBIX, & TaKKe TOPSJIOK OpraHu3aluy paboTEl
oTIepaTopa ¢ NepcoHANbHBIMU TaHHBIMH.

1.2. TTomumo HacTosero Ionoxenus onepaTop pyKoBOACTByeTCA DenepalbHEIM
3akoHoOM 0T 27 umrong 2006 r. Ne 152-®3 «O mepcoHanbpHBIX HaHHBIX» (ganee —
@enepanbHbiil 3ak0H «0 mepcoHaNBHBIX JAHHBIXY), HOPMATHBHBIMHU I1PaBOBBIMIl
aktamu Pocculickoit @enepanny, BHyTPEHHHMH TOKYMEHTAMHI YUPEXIEHNA.
1.3 . B cootBerctBUM C myHKTOM | crateu 3 @epepanpHoro 3axkoHa «O
MEpPCOHANbHBIX JaHHBIX» TOA TEPCOHANBHBIMH HaHHBIMH IOHUMaeTCa Jiro0as
MHpOpPMALNsA, OTHOCAIIAACS MpPIMO MIM KOCBEHHO K OIpPENEICHHOMY WK
“ompezenseMoMy GU3MUECKOMY NHIY (Hajnee — CyOBeKTy EpCOHANBHEIX TaHHBIX), B
TOM HMCIlEe ero paMunus, ums, OTIeCTBO, faTa 1 MEeCTO POXKIEHH, aJipec, CEMEHHOE,
colManbHOe, HMYIUIECTBCHHOS TMOJIoKeHue, oOpa3oBaHMe, Npodecchs, NIOXOIEL,
cBeieHust 0 (aktax, cOOBITUAX U OBGCTOATENBCTBAX XKMU3HM M Ipyras MH(OpMALus,
[103BOMAOLAs HASHTUDHLIHPOBATh Cy0OBEKTa NIEPCOHANBHBIX TaHHEIX.
1.4. K nepcoHansHbIM NaHHBIM TaKKe OTHOCSTCS:

- U300pakenue CyObEKTa IEPCOHANBHEIX TaHHBIX,
- AYIMO3AMUCH W BUJIE03aMICH C yUacTue CyObeKTa IepCOHATBHBIX TaHHBIX.
1.5. CyOpexTaMi MepcoHalbHBIX JaHHBIX SABIISIOTCH:
- PabOTHUKN YUPEKAEHNUS;
- MWL, OCYILECTBIISIONIHUE [e]aroTUIecKyo NeATeNIbHOCTD [0 TPaKAaHCKO-IIPaBOBLIM
J0TOBOPAaM;
- KAHAUIATHI Ha BAKaHTHbIE JOJUKHOCTH,
- 1eTH pabOTHHKOR, B OTHOLIEHWH KOTOPEIX BBIMIA4UBAOTCS allMMEHTEI,
- ObIBILIHE CYTPYTH PAOOTHHUKOB;
- UHIMBUIyanbHble MPEANPUHUMATENH — KOHTPAreHTB! ONepaTopa;
- COBEpILIEHHONETHHE 00y4aroILHecs;
- HecOBEpIIEHHONETHHE OOy4aronuecs, OT UMEHM KOTOPBIX OEHCTBYIOT DOLHUTENY
(3aKOHHBIE TTPEICTaBUTENN ),
- POAHTENH (3aKOHHbIE IPEACTABUTENN) HECOBEPIIEHHOETHAX 00y IRIOIILXCS;



- ponuTeny (3aKOHHBIE TPEICTABUTEIN ) HECOBEPIIEHHOJIETHUX 00YyJaronuXcs;

- TpaxkJaHe, HalpaBUBIIKME OOpallleHHe B YYPEKIECHHE B COOTBETCTBUU C
®enepanbHbiM 3ak0HOM OT 2 Mas 2006 1. Ne 59-@3 «O mnopsiike pacCMOTpPEHUS
obOpaiennii rpaxxaan Poccuiickoit denepanuny;

- WHbIE JIHIA, EATEIbHOCTh KOTOPBIX CBSI3aHA C YUpEXKIECHHEM (K HUM OTHOCATCA
KOONITUPOBAHHBIE WICHBI TIOTIEYUTETHCKOTO COBETA U (MJIM) COBETA YUPEXKICHHUS,

- YJIeHbI HAOJIIOJJaTEILHOTO COBETA, HE SABJISIOIIUECS PA0OOTHUKAMU YUPEKICHUS;

-  YiIeHbl KOMHUCCHHM IO YPEryJUpPOBAHUIO CIOPOB MEXKAY YyYaCTHUKAMU
00pa3oBaTeNbHBIX OTHOIICHUH,

- 4JIeHbl KOMHUCCHH T10 TTPO(HIIaKTHKE OE3HA30PHOCTH HECOBEPIIICHHOJIETHUX H JIP.).

1.6. O6paboTka nepcoHaIbHBIX JAHHBIX BKIIIOYAET B C€0s1 CICAYIONMINUE JECHCTBUS:
cOop, 3amuch, CUCTEMATU3AIINIO, HAKOTUICHHE, XpaHEeHHUE, yTOYHEeHHEe (OOHOBJICHHE,
U3MEHEHHWE), W3BJICYCHHE, MKCIOJb30BaHHME, Iepenady  (pacnpocTpaHEHHeE,
npeaoCTaBiIeHUe, JOCTYIT), 00e3InurMBaHue, OJIOKUPOBaHUE, YAAICHUE, YHUYTOKECHHE
MEePCOHAIBHBIX TAHHBIX.
1.7. O0paboTKa nepcoHaIbHBIX AAHHBIX B YUPEKJACHUH OCYIIECTBIISIECTCS B LENSIX:

- OCYILIECTBIICHUS 00pa30BaTENBHON JEATEIbHOCTH;

- obecrnieyeHus1 KaapoBOl pabOTHI, B TOM YHUCJE HAJOrOBOro ydera, moadopa
NepCOHANA;

- pacCMOTpPEHHMs OOpAIICHUI TPaK]IaH;

- UH(POPMHUPOBAHUS HEOTPAHWUYCHHOTO Kpyra JIHMIl O JACSTENbHOCTH (BKIIIOYAS
JOCTHIKEHHUSI) YUPEKICHUS U YHACTHUKOB 00pa30BaTEIbHBIX OTHOIICHHI;

- OCYIIECTBJIECHUS BHJAOB JIEATEIBHOCTH YUPEXKACHUS, MNPEAYCMOTPEHHBIX €r0
YCTaBOM.
1.8. JlupexTop OCYHIECTBISIET OOUIMIl KOHTPOJIb COOJIIOJCHHS Mep IO 3allluTe
NEPCOHANBHBIX JaHHBIX, 00ECIEYNBACT O3HAKOMJICHHE PaOOTHHUKOB MOJ POCIUCH C
JIOKaJIbHBIMA HOPMATHMBHBIMU aKTaMH, B TOM 4ucie ¢ HactosmuMm [lomoxkeHueMm, a
TakKe ucTpeboBaHue ¢ paOOTHUKOB 00S3aTENHCTB O HEPA3TIIAMICHUH MTEPCOHATBHBIX
JTAHHBIX.
1.9. B ciuydae peopraHuzaluu YUYpeXKACHHUS BCE MaTEpUAIbHBIE HOCHUTEIN
NEPCOHAIBHBIX JIAHHBIX MEpefaloTcsi ero mnpaBonpeeMHUKy. [lpu nukBHmanMN
yupexaeHus: OyMaXKHbl€ BEPCUH JOKYMEHTOB, COAECPKALIUX MTEPCOHAIBHBIE TaHHBIE,
nepenarorcss B [ocymapcTBeHHBI apXWB HauMMEHOBaHUE cyObekTa Poccuiickoit
denepanyy, OCTaJbHbIE MaTepUaIbHbIE HOCUTEIM TMEPCOHAIBHBIX  JIAHHBIX
YHUYTOXAIOTCA B MOPSAKE, TPEIyCMOTPEHHOM HacTosuMm [lonoxxenrem.

2. O0paboTKa NePCOHATBHBIX JAHHBIX B LEJSIX OCYIIeCTBJIEHUS
o0pa3oBaTe/IbHOI 1esITeIbHOCTH

2.1. B mensx oOCyIIeCTBIEHHSI O00pa30BaTEIbHON NEATEIHLHOCTH 00padaThiBaloTCA
CIEeyIOINe KaTeropuu NEPCOHANBHBIX JAHHBIX OOYYaIoIUXCs W PpOAUTENeH
(3aKOHHBIX MPEACTABUTENICH ) HECOBEPUICHHOJIETHUX 00YYaIOUTIXCS:

1) dbamuus, ums, oT4ecTBO (B TOM YHCIIE TPEAbITYIHe haMUIHU, UMEHA U (WJIN)

OTYECTBA, B CITy4ae UX U3MEHEHU);
2) YKCII0, MECHII, TO POXKICHNS,



3) MecTo pOXKIACHUS;

4) cBemeHHsT O TPaXAAHCTBE (B TOM YHWCIE TMPEOBbIAYIINE TPaKIAHCTBA, WHBIC
IpaXkJIaHCTBA);

5) HAIMOHAJILHOCTB;

6) Bun, cepus, HOMEp JOKYMEHTA, yJOCTOBEPSIOUIETO JIMYHOCTh, JaTa BBIJAuH,
HaUMEHOBAHUE OpIaHa, BbIIABILETO €r0;

7) azmpec ¥ jata perucTpally 1Mo MECTY KHUTEIbCTBa (MECTY MpeObIBaHMUs), alipec
(aKTUYECKOro MPOKUBAHUS;

8) HOMep KOHTAaKTHOTO TeledoHa, aapec JICKTPOHHOW MOYTHl WM CBEJACHUS O
JPYTUX CIIOCO0aX CBS3H;

9) pEeKBU3UTBI  CTPAXOBOTO  CBHJICTEIbCTBA  OOS3aTENBHOTO  TEHCHOHHOTO

CTpaxOBaHUS;

10) UJIeHTH(PUKAITMOHHBI HOMEP HAJIOTOILIATEIIbIINKA;

11) PEKBU3HUTH CBHJICTCILCTBA TOCYNAPCTBEHHON PETHCTPAllUd aKTOB
TPaKIAHCKOTO COCTOSTHUS;

12) CBEJICHUS O COCTaBE CEMBH U O ITOJTHOPOIHBIX U HETIOJTHOPOIHBIX OPAThsIX
u (WIM) cecTpax;

13) CBEJICHUS O IICHCUOHHOM 00€CIICUCHUH, HHBAIMIHOCTH,

14) CBEJECHUS O COCTOSTHUM 3JI0POBbS;

15) CBeJICHUs O 3a00JICBaHMSIX;

16) CBEJICHUS O MPABE HA JIbIOTHI;

17) CBEJICHMS, COJCPIKAIMECs B JIOrOBOpe 00 oOpa3oBaHUM (B ciydyae eCiu

JOTOBOp 00 o0O0pa3oBaHWM HEOOXOAMM B COOTBETCTBUH C DenepaibHbIM
3akoHOM OT 29 nekabpst 2012 1. Ne 273-D3 «O06 ob6pazoBanuu B Poccuiickoit

denepanny);

18) paspelieHue Y4YpeauTenss YUYpeKACHHs O TpueMe Ha OO0ydyeHue I
JIOTIOJTHUTETHPHON 00pa30BaTeNbHOM MPOTPAMME;

19) CBEJACHHUS O  MNOPEAbIAYNIENM  OpraHu3alii,  OCYIIECTBISIOLICH
00pa3oBaTEIbHYIO JIESITEIHHOCTH;

20) 3aKJIIOUCHHMS TICUXO0JIOT0-MEIUKO-TIeIarOTHUYEeCKON KOMHCCHH;

21) KOITUU TICUXOJIOTHYECKUX TeCTUPOBAHUM;

22) ayJIMO3aIHCH C yYaCTUEM CYObEKTa MEePCOHATIBHBIX TaHHBIX;

23) BUJICO3AMKCH C yYACTHEM CYObEKTa MEePCOHATIBHBIX TAHHBIX;

24) dhoTonzo0pakeHus ¢ ydacTueM CyObeKTa EPCOHAIBHBIX JTAHHBIX;

25) WHBIC TICPCOHAIILHBIC JaHHBIC, HEOOXOIMMBIC ISl JOCTHKCHHS IEIH

00pabOTKH MEPCOHATBHBIX JTAHHBIX.
2.2. O6paboTKa MepCcoHAIbHBIX TAHHBIX B IIEJISIX OCYIIECTBICHUS KaIpOBOMl pabOThI

B nensx obecriedenus kaapoBoi pabOThI, B TOM YHCIIE HAIOTOBOTO y4eTa, Hoaoopa
nepconaa 00padaThIBAIOTCS CIICAYIONINE KATETOPHUH IMTEPCOHATBHBIX JTAHHBIX:
1) amunmsi, umsi, 0OTYECTBO (B TOM YHCIIE PEABIAYIINE PaMUINH, UMEHA U (WJIH)
OTYECTBA, B CIy4ae UX U3MEHEHUS);
2) YHCII0, MECHII, TOJT POXKICHHS;
3) MecTo pOXKIACHUS;



4) cBeneHUsT O TPaXKITAaHCTBE (B TOM YHCIIe TPEIBIIYIIAE TPa)kJTaHCTBA, WHBIC
I'PaXIaHCTBA);

5) HalMOHAILHOCTH;

6) Bua, cepus, HOMEp JOKYMEHTA, YAOCTOBEPSIOIICTO JIMYHOCTh, JaTa BbIIAYH,
HAaMMEHOBAaHHE OpTaHa, BBIIABIIETO €T0;

7) aapec W Jata PEruCTPaIMK IO MECTY KHTEIbCTBA (MECTY MPeObIBAHMUS), aApec
(aKTHYECKOTO MPOKMUBAHUS;

8) HOMep KOHTAKTHOro TejedoHa, aapec ACKTPOHHON MOYTHI WM CBEACHHUS O
JIPYTUX CIIOCO0axX CBS3H;

9) peKBM3UTBI CTPaXOBOI'O  CBHUAETEIbCTBA  00A3aTEIBHOTO  MMEHCHOHHOTO

CTpaxOBaHUS;

10) UIeHTH(PUKAITMOHHBIM HOMEP HAJIOTOILIATEIIBIINKA;

11) PEKBU3UTHI  CTPaXOBOTO  MEAMIIMHCKOTO  IOJuca  00s3aTeIbHOTO
METUITUHCKOTO CTPAaXOBAHMS;

12) PEKBU3HUTHI CBUCTEIBCTBA TOCYIAPCTBEHHON PETUCTPAIIUU aKTOB
IPaKIAHCKOTO COCTOSTHUS;

13) CBEICHUS O CEMEMHOM IT0JI0KEHUH, COCTABE CEMbH 1 0 OJIM3KHX
POACTBEHHHUKAX (B TOM 4YHUCJIE OBIBIINX);

14) CBEJICHUSI 0 OEPEMEHHOCTH KEHITUHBI;

15) CBCJICHHUS O IICHCUOHHOM 00SCIICUCHUN, MHBAJIUIHOCTH,

16) CBEJICHUS O TOCY/IapCTBEHHBIX U BEIOMCTBEHHBIX HArpaaax;

17) CBEJICHUS O HAJIMYUU WIH OTCYTCTBUU CYJTUMOCTH;

18) CBEJICHUSI O BOMHCKOM YYETE U PEKBU3HUTHI JJOKYMEHTOB BOMHCKOTO
yuera;

19) CBEJICHUS O BJIAJICHUU UHOCTPAHHBIMU SI3bIKAMU, YPOBEHb BIIAJCHUS;

20) cBeqieHus1 00 00pazoBaHuM (KOr/aa U Kakue oOpa3oBaTeIbHbIC, HAYUYHbIE U

WHBIC OPTaHMU3AIMA OKOHYMIJI, HOMEpa JOKYMEHTOB 00 00pa3oBaHUH U (WJIH) O
KBaJTU(UKAIMH, HAIPABJICHUE IMOJATOTOBKU WX CIIEIUATLHOCTD MO JIOKYMEHTY
00 o0pa3oBaHUM U O KBATH(PHUKAIIUH, KBATH(PHUKAIHS);

21) CBEJIEHUS O JIOMOJIHUTEILHOM IPOo(ecCHoHaTsHOM 00pa30BaHUN;

22) CBEACHHS 00 YUE€HOH CTENEH!, YYeHOM 3BaHHH,

23) CBEICHHS O COCTOSIHUU 3/I0POBBS;

24) CBEJICHHS O 3a00JICBAaHUSAX;

25) CBEICHHUS O TPYIOBOW MAESATEIHLHOCTH, CBEICHUS O IPEKHEM MeCTe
paboTel, B TOM 4YHCJIE€ CYMMBI 3apa0OTKa, pPEKOMEHIAIMH MPEKHEro
paboToarens;

26) CBEICHHS, COJCpKaIhecss B TPYJOBOM JOTOBOPE, JOTOJHUTEIBHBIX
COTJIAIIEHUSX K TPYIOBOMY JIOTOBODY;

27) YYECHUYECKUH JOTOBOD;

28) CBeJIcHUS 00 aTTeCTalluu;

29) CBEJCHUS O €KErOJHBIX OIJIAYMBAEMbIX OTITyCKaX, Y4€OHBIX OTIYCKAX U
OTITyCKaxX 0€3 COXpaHEeHUs JEHEKHOTO COJePKaHUS;

30) CBEJIEHUSI O JI0XOJaX, pacxomax, 00 HMYIIECTBE U 00sA3aTEIbCTBAX

MMYLIECTBEHHOTO XapaKTepa;
31) CBEJICHUS O MOOILIPEHUAX U JUCLHUIIIIMHAPHBIX B3BICKAHUSIX;



32) CBEJICHHSI O CIIY>KEOHBIX paccaeI0BaHUsX;

33) PEKBHU3UTHI TEKYIIETO CUYeTa B KPEAUTHON OpraHu3allny;

34) CBEJICHUS O MpaBe Ha JIbI'OTHI;

35) CBEJICHHSI O JIOHOPCTBE;

36) CBEJICHUSI 0 HEOOXOAMMOCTH yX0/ia 32 00JIBHBIM WICHOM CEMbHU;

37) ayJIM03aMKCH C y4acTHEM CyOBbEKTa MePCOHANIbHBIX JIaHHBIX;

38) BUJICO3AIHUCH C YYaCTUEM CYObEKTa EPCOHATBHBIX JAHHBIX;

39) dboTonz00pakeHMs C ydacTHEM CyOBEKTa MePCOHANBHBIX TAHHBIX;

40) WHBIC TEPCOHANILHBIC JaHHBIC, HEOOXOAMMBIC ISl JAOCTHIKCHHS IICIH

00paboTKHU MEePCOHATBHBIX JaHHBIX.

2.3. Kareropuu cyOBbeKTOB, IEPCOHAIILHBIE TAHHBIE KOTOPHIX 00pa0aThIBAIOTCS:

- pabOTHHUKY yUPEKICHHUS,;

- JIAIa, OCYIIECTBISIONIME TMEIaroTHYECKy0 JESTENbHOCTh IO TPa)IaHCKO-
IIPaBOBBIM JIOTOBOPaM;

- KaHAWIaThl HAa BaKaHTHBIC JOJKHOCTH,

- 1eTH pabOTHUKOB, B OTHOIICHWH KOTOPBIX BBHITIIAYMBAIOTCS aJIMMCHTHI, OBIBIIIHEC
Cynpyru pabOTHUKOB.

3. O0pabdoTKa NePCOHAJBLHBIX JJAHHBIX B IeJISIX
paccMOTpeHusi 00paleHuii rpaxkIaH

3.1. Tlpu paccmorpenun oOpamenuii rpaxknaan Poccuiickoit  ®eneparuu
00pabaThIBatOTCs CIIEAYIOLIME EPCOHANIbHBIE TaHHBIE:
1) damuus, uMs, OTYESCTBO (HATUYHNN);
2) TIOYTOBBIN a/Ipec;
3) aapec 3IEKTPOHHOM MOYTHI;
4) yka3aHHBIN B 0OpaIIleHUN KOHTaKTHBIN TeaedoH;
5) uHBIC TIEpCOHAJBHBIC JAaHHBIC, YKa3aHHBbIC B OOpAICHWHU, a TAKXKE CTaBIIHE
M3BECTHBIMH B XOJI€ JINYHOTO MpUEMa TPaXkIaH WIH B IPOIECCE PACCMOTPEHUS
oOpailieHus.

4. O0padoTKa NEePCOHAIBHBIX JAHHBIX B LeJAX MHPOPMUPOBAHUS
HEOrPAHNYEHHOI'0 KPYra JIMIl 0 AeSITeIbHOCTH (BKJIIOYasi JOCTHKEHHS)
yUpesKJAeHHsS] M YYACTHHKOB 00pa30BaTeIbHbIX OTHOLLICHUH.

4.1. B mensx uHPOpMUPOBAHUS HEOTPAHMYEHHOTO Kpyra JIUIl O JEATeIbHOCTH
(BKJITIOYAsi AOCTHMIKEHUS) YUPEKJIEHUS M YYACTHUKOB 00pa30BaTeNIbHbIX OTHOIICHUN
UH(OPMAIIMOHHBIX  pecypcax  omeparopa  oOpabaThIBAIOTCS  CIEAYIOIIHE
NEPCOHAJIbHBIE TAHHbIE:
- IEPCOHANIbHBIC JJAHHBIC PAOOTHUKOB YUPEIKICHUS

1) damunms, UMs, OTYECTBO (HATUIHH);

2) 3aHMMaeMas JOJDKHOCTH (JTOJIKHOCTH);

3) nperoiaBaeMble TUCIUTLIAHBL;

4) HauMEHOBaHHE HAIPABJICHUS MOTOTOBKH U (MJIH) CICIUATbHOCTH;



5) maHHple O TOBBINICHWH KBaM(pUKAuM W (W) 1podeCCHOHATEHON
NepernoAroToBke (Mpy HAJTMYKH ),

6) oOmmii craxk paboThI;

7) ctaxk pabOTHI IO CIIEHUATBHOCTH;

8) HOMep KOHTaKTHOrO TejedoHa, aapec dJACKTPOHHOM IMOYTHI;

9) (dhoToM300paKEHHUE C yUaCTHEM CYOBEKTa MEPCOHATBHBIX JTaHHBIX;

10) BU/JICO3AIHUCH C YYaCTUEM CYObEKTa EPCOHANBHBIX JJAHHBIX;

11) WHBIC TIEPCOHATBHBIC JJAHHBIC, HEOOXOIUMBIE JIJISl JOCTHKEHUS 11ETTN
00pabOTKH MEePCOHATBHBIX JaHHBIX;

MIEPCOHANILHBIE IAHHBIE O0YYAIOIINXCS YIPEIKICHUS:

1) dbamuams, UMs, OTYECTBO;

2) nara poKICHHS, BO3PACT;

3) ypoBeHb 00pa30BaHUS;

4) knacc / rpymma;

5) undopMaius o JOCTIKEHUSX (MoOemax, MPHU30BBIX MECTaX M Y4acTHSIX B
pPa3IMYHBIX KOHKYpPCaxX, B KOTOPHIX PeOCHOK NMPHHMMAET y4acTHE B KAa4eCTBE
oOyyJarouierocs yapexacHus);

6) $hoTo n300pakKeHHE ¢ yJaCTUEM CYObEKTa IMePCOHATBHBIX JIAHHBIX;

7) DJIEKTpOHHBIE 00pa3bl (CKAaHMPOBAHHBIC KOMHMH) TPamMoT, OJaroaapHOCTEH,
JTUTIIIOMOB;

8) BHIEO03aMKCH C YIaCTHEM CYOBEKTa MePCOHABHBIX TAHHBIX;

9) uHbIE IEpCOHANILHBIE JaHHbIC, HCOOXOAUMBIE [IJIS JOCTHKCHHS 1IEIH 00pabOTKU
MEPCOHANBHBIX JJAHHBIX.

5. laya corjiacusi Ha 00padoOTKY NMePCOHAJBHBIX JAHHBIX LA
OCYIIeCTBJICHHS LeJieil 00padoTKH MepPCOHAJIBLHBIX TAHHbIX.

5.1. COop, 3amuch, CUCTEMaTH3allMsI, HAKOIUICHWE W YTOYHEHHE (OOHOBJICHHE,
MU3MEHEHHE) MEPCOHATIBHBIX TAHHBIX OCYIIECTBISETCS IMMyTEM:

1) HemocpenCTBEHHOTO MOTyYEHUS! OPUTUHAIOB HEOOXOAMMBIX IOKYMEHTOB
(3asiBIICHHE, TPYAOBas KHIKKA, MEAMIIMHCKAs KHIDKKA, aHKETa, WHBIC
JOKYMEHTBI, TpPEIOCTaBlsieMble MPH MOCTYIUICHMH Ha paboTy, Mpu
npreMe Ha O0yUeHHUE B YUPEKICHUE);

2) KOMHMPOBAHHUS OPUTHHAIIOB IOKYMEHTOB;

3) BHECCHHUs CBEJICHUH B yueTHBIC (POPMBI (Ha OYMa)KHBIX M DJICKTPOHHBIX
HOCHUTEJISX);

4) ¢dhopMupoBaHUsI IEPCOHATBHBIX TAHHBIX B X0J1€ KaJPOBOW pabOTHI;

5) BHECCHUsI TIEPCOHAIBHBIX JAHHBIX B HMH(OPMAI[MOHHBIC CHCTEMBI
YUPEXKIEHUS, HCTIOIh3yEeMbIE KaAPOBOU CITy)KO0W 1 y4eOHOH YacThIO.

5.2. HWctounukoM wuHpOpMa 000 BCEX TMEPCOHATBHBIX JTAHHBIX SIBIISCTCS
HEMOCPEICTBEHHO CYOBEKT MEPCOHATIBHBIX TaHHBIX (€T0 3aKOHHBIN MPEACTABUTEND).
Ecnu nepcoHanbHble JaHHBIE MOXKHO MOJYYUTh TOJIBKO Yy TPETbEeW CTOPOHBI, TO
CyOBEKT NEPCOHAIBHBIX JaHHBIX JOJDKEH OBITh 3apaHee B HUCbMEHHOW (opme
yBEIOMJIEH 00 3TOM W OT HEro JAOJDKHO OBITh IMOJIyY€HO MHCBMEHHOE COTrJIacue.
VYupexnenue o0053aHO COOOMIUTH CYOBEKTY NEPCOHAIBHBIX JaHHBIX O IeJsX,



IpenoyiaraéMbIX MCTOYHUKAX U CHOCO0aX MOJYy4YEHHUS MEPCOHANBHBIX TaHHBIX, a
TaK)Ke O MOCJEACTBUSX OTKa3a CyObEKTa MEPCOHAIBHBIX JAHHBIX JaTh MUCHMEHHOE
corjlacue Ha UX MOJy4YeHHeE.

5.3. Cornacue cyObeKTa IEPCOHAJIBHBIX JaHHBIX Ha OOpPabOTKy YUYpexIeHUEM
NEPCOHANIBHBIX JAHHBIX JJAETCA:

- TULOM, MOCTYNAIOLUM Ha paboTy, — MPHU 3aKIOYEHUU TPYIOBOTO I0IOBOPA;

- KaHIUAATOM Ha BAaKaHTHYIO JIOJDKHOCTh — TIPH HAMpaBICHUU pE3IOME WM
HEMOCPEACTBEHHO /10 Havana cobece0BaHus;

- JIMIIOM, TIOCTYTAIOIIKUM Ha 00y4YeHHe, pOAUTEIEM (3aKOHHBIM MPEACTaBUTEIEM) -
HECOBEPIICHHOJIETHETO TpakJaHMHA — TPU BO3HUKHOBEHHWU 00pa30BaTEIbHbBIX
OTHOIIICHUH;

- UHBIM JIMIIOM — TIepe] Mojauei oOpaiieHuss B YUPEKJICHUE WIH TIepe]l Ha4aloM
3aceaHus TPaXKAaHCKO-IIPABOBOIO COOOLIECTBA, HA KOTOPOE BIEPBbIE MPUIJIAIIECHO
JIMIIO, YYaCTBYIOIIEE B ACSITEILHOCTU YUPEIKICHUSI.

5.4. OOyuarouuecs, poauTEIN (3aKOHHBIE MPEICTABUTENN) HECOBEPILICHHOIETHUX
00yJaromuxcs U pabOTHUKU YUPEKACHUS 00s13aHBI cO00IIaTh 00 U3MEHEHUU CBOUX
NEPCOHANIbHBIX TaHHBIX (MPU HAJIMYUU TaKUX U3MEHEHUi) B Teuenue 10 aHeit co nHs
W3MEHEHUS IEPCOHANBHBIX JaHHBIX.

5.5. Ilpu 3akiar04eHuu TPYyAOBOrO JOTOBOpaA JIMLO, MOCTyHarouiee Ha padoTy, Jaer
coryiacue Ha 00padOTKy MEPCOHANTBHBIX JAHHBIX.

5.6. Ilpu npueme Ha o0OydeHUE IO JOMOIHHUTEIBHONW 00IIE00pa30BaATEIHHON
mporpaMme corjacue Ha o0OpabOTKy TMepCOHANIbHBIX JaHHBIX (UKCUPYETCS B
3asIBJICHUH O MIpUEMe Ha 00y4EHHUE.

5.7. Ilpu npueme Ha oOydeHHE 3a CUET CPEICTB (PUINYECKUX U (WJIN) IOPUANUECKUX
JUI] corjlace Ha 00pabOTKy NEpCOHANbHBIX JAaHHBIX (PUKCHpYETCs B JOroBOpe 00
OKa3aHWM IUIATHBIX 00pa30BaTEIbHBIX YCIYT.

5.8. Ha xomusax JAOKyMEHTOB, MPEABSABISEMBIX MPH MpUEME Ha OO0ydYCHHUE, JTUIIOM,
NOCTYyNAalOMIMM Ha OO0y4eHHe, WM pPOAUTENeM (3aKOHHBIM TPEACTABUTEIIEM)
COOCTBEHHOPYYHO YKA3bIBACTCS «IJISI O0yUEHUS.

5.9. [Ipn momaue oOpaimieHus B YUPEKACHHE MOCPEACTBOM OQPHUIIMAIBLHOTO CaiTa
YUpPEXKIEHUS B HHPOPMAIMOHHO-TEJICKOMMYHUKAIMOHHOW cetn  «HTepHeT»
coriacue cyObeKTa NepCOHANBHBIX JAHHBIX JACTCS B 3JIEKTPOHHOM BHJIE.

5.10. Ilpu HampaBlieHUU B YUYPEKICHHE JOKYMEHTOB, COACPXAIIUX MEPCOHAIBHBIC
JaHHBIE, TIOCPEJCTBOM MH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTu « IHTepHeT»
CyOBEKT TMEepCOHANbHBIX JAHHBIX TAaKXKE HaMNpaBiseT corjacue Ha o0paboTKy
NEPCOHANBHBIX JAHHBIX B (OpME DIEKTPOHHOTO JOKYMEHTa, MOANUCAHHOIO
YCWJICHHOW KBaTM(UIIMPOBAHHON 3JIEKTPOHHOM TMOJIMUCHI0 B COOTBETCTBUU C
denepanbHbIM 3ak0HOM 0T 6 ampenst 2011 r. Ne 63-D3 «O06 351eKTPOHHOM MOUCH.
5.11. Tlpu oTkaze cyOBEKTa MEPCOHANBHBIX JIAHHBIX JaTh COIVIACME Ha 00pabOTKYy
NEPCOHANBHBIX JaHHBIX JIMIIO0, OTBETCTBEHHOE 3a cOOp (MOJIyueHHe) MepCOHANbHbBIX
JAHHBIX, PA3bSICHSIET TPAXKIaHUHY IOPUANYECKUE TTOCIEICTBUS OTKa3a MPEeI0CTaBUTh
UX MePCOHAJIbHBIC JAHHBIE, O YEM COCTABIISIETCS 3asBIICHUE.

5.12. B ciyuae eciu yupexkKAeHHE 0Ka3bIBAeT rOCYAapCTBEHHBIE WIM MyHHUIIUITALHBIC
YCIIYTH, TOJy4YeHHWE KOTOPBIX SBISICTCS O0O0S3aTeNbHBIM IS TPaKIAHWHA WIH
IPEIOCTAaBIIEHUE KOTOPBIX OO0SA3aTeNbHO JJIsi YUPEXKIEHUS B COOTBETCTBHM C



3akoHO/AaTenbCcTBOM Poccuiickoit ®denepanuu, OTKa3 CyObeKTa MEPCOHATbHBIX
JAHHBIX JaTh COTJlacM€ Ha O0OpabOTKy TMEepCOHANbHBIX JaHHBIX HE SBISETCS
OCHOBAaHHMEM JIJI1 HEOKa3aHUs yUPEKICHUEM YKa3aHHBIX YCIIYT.

5.13. B n10060if MOMEHT coriacue Ha 00pabOTKy MEPCOHAIBHBIX JAHHBIX MOXKET OBITh
0TO3BaHO. Takke MOXET ObITh OTO3BAHO COIJIACHE HA OCYILECTBICHUE OTAEIbHBIX
JercTBUM (omepariuii) ¢ NepCOHAIbHBIMU JTAHHBIMHU.

6. O0padoTKa M XpaHeHHE MEPCOHATBHBIX JAHHBIX

6.1. IlepcoHanbHble JaHHBIE XPAHATCSA B YUPEXKJIECHUU B OYMaKHOM U 3JIEKTPOHHOM
BUJIE.
6.2. K nokymeHTam, copiepKaium epcoHaIbHbIC TaHHbIE HA OYMa)KHBIX HOCUTEISIX,
OTHOCSITCSI:

- TMYHBIE J1eJa paOOTHUKOB,;

- JINYHBIE Jiea 00yJaromuxcs;

- OpraHU3alMOHHO-PACTIOPATUTENIbHAS JOKYMEHTAIHS;

- OOBSBIICHHS;
6.3. Jluunple nena paOOTHUKOB M OOYYAIOIIUXCS PacHojiararoTcsl B aji(paBUTHOM
nopsiike, XpaHsaTcs B OyMaXHOM BHAE B TalKax C OINUCHIO JOKYMEHTOB,
NpPOHYMEpPOBaHHBIE [0 CTPAHMUIIAM, XPAHITCA B CICHUATBHO OTBEACHHBIX
MeTAIMYEeCKUX IIKagdax, oOecneunBaloluX 3allUTy OT HECaHKUHOHHUPOBAHHOTO
noctyna (JIMYHbIE JAefia O0YyYalolUXCsl PAclojiaratoTcs B KaOMHETE CIOPTUBHO-
METOJUYECKOTO OT/eNa, JUYHBIE Jea paOOTHUKOB HAXOAATCS B OTJIENE KaJIpOB).
6.4. JIuuHble ena perucTpupyroTCs B XKypHaJle yueTa JIMYHbBIX /1€, KOTOPbI BeaeTcs
B DJIGKTPOHHOM BHUJI€ U Ha OyMa)XHOM HOCHTEJIE.
6.5. [locne yBonpHEHUs pabOTHHMKA B JIMYHOE JAEJIO BHOCATCS COOTBETCTBYIOIINE
JIOKYMEHTHI (3asiBlieHHe pabOTHHKA, MPUKA3 O PACTOPXKEHUU TPYAOBOTO JOTOBOpA H
1p.), COCTaBIIETCS OKOHYATENbHAs OMUCh W JIMYHOE JENI0 TepelaeTcs B apXuB
YUpEXJICHUSI Ha XPaHEHHE.
6.6. IIpu monmyueHUM MEPCOHAIBHBIX JAHHBIX PaOOTHHUKOM OMepaTopa, KOTOPHIA B
COOTBETCTBUH C JIOJDKHOCTHBIMH O0S3aHHOCTSIMU TOJIy4aeT MePCOHATBHBIC JAHHBIEC OT
CyOBbEeKTa MEPCOHATBHBIX JTaHHBIX B 00S3aTEIBHOM MOPSAKE MPOBOIUTCS MPOBEPKA
JIOCTOBEPHOCTH NEPCOHANBHBIX TaHHBIX. BBOJ MepcOHaNbHBIX JAHHBIX, MOTYYCHHBIX
ornepaTopoM, B HMH(POPMAIMOHHYIO CHUCTEMY OCYILECTBISETCS pPaOOTHUKAMH,
UMEIOUIMMH JIOCTYIl K COOTBETCTBYIOIIMM II€PCOHAJIBHBIM JaHHBIM. PaOoTHMKW,
OCYIIECTBIISIOLIME BBOJA MH(OPMALIMH, HECYT OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh U
NOJIHOTY BBEJACHHON MH(POpMAIUH.
6.7. He nonmyckaercsi ¢ukcanys Ha OHOM MaTepUaIbHOM HOCHUTENE MEPCOHATBHBIX
JaHHBIX, LEJIH 00paOOTKHU KOTOPBIX 3aBEJOMO HECOBMECTHUMBI.
6.8. 3ampemiaeTcss ckaHHpOBaHHE OyMa)KHBIX BEPCHUN JOKYMEHTOB, B CIy4yae €Cid
CO3/IaHHE€ DJIEKTPOHHBIX O0pPa30B JOKYMEHTOB W XpaHEHHE 3THUX 00pa3oB Ha
3IIEKTPOHHBIX HOCUTENSIX HE TpeOyeTcs 3akoHo1aTenbcTBOM Poccuiickoit @enepariui.
6.9. 3ampemaercs pacrneyaTbiBaHNe Ha OyMakKHbIE HOCUTENU NMEPCOHANBHBIX JTaHHBIX
U3 UHGPOPMAIMOHHBIX CHCTEM, €CJIIM 3TO HE COOTBETCTBYET LEIsIM 00paboTKU
NEPCOHAIBHBIX JaHHBIX.



6.10. lokyMeHThI, Haxoasmecs B paboTe, MOTYT HaXOIUTHCS Ha pabovHX CTOJIAX WK
B CHENMaJIbHBIX MaNKaxX TOJBKO B TedeHue padouero nHs. [lo okoHuanum pabodero
IHS JaHHbIE JOKYMEHTBI JOJDKHBI YOHpAThCsl B 3allMPAIOIIUECs METaJIMYeCcKue
IKaQBbl.

6.11. Ilpu pabotre Cc mTpOrpaMMHBIMH CpPEACTBAMH HH(OOPMAIIMOHHONW CHCTEMBI
oreparopa, peajausyrouiel GyHKIUU MPOCMOTpa U PelaKTUPOBAHMS HEepCOHATbHBIX
TAHHBIX, 3aMPEIIACTCs] JEMOHCTPAIUs SKPAaHHBIX (HOpM, COEepPIKAIINX TaKUE JaHHEIC,
JUIaM, HE UMEIOIIMM COOTBETCTBYIOIIETO JIOMYCKA.

6.12. JloxyMeHTbI, coliepiKallie MEPCOHAIbHBIE NaHHbIC, XPAHATCA TAKXKE B BHUJE
AIIEKTPOHHBIX 00pa30B (CKAaHUPOBAHHBIX KOMHIT) Ha MaTepUaIbHBIX HOCUTEISX.

7. AndopManiuoHHbIE CUCTEMBI MEPCOHATBHBIX TAHHBIX

7.1. Oneparop B CBOEH AEATEIbHOCTH MCHOJIB3YET CIEAYIOIINE WH(POPMAIIMOHHBIC
CUCTEMBbI TEPCOHABHBIX JAHHBIX (COMIACHO KJacCU(UKAUKU, YCTAaHOBJICHHOU
nyHKTOM 5 TpeOoBaHMI K 3alllUTE€ MEPCOHAIBHBIX JAHHBIX MPU HX O00pabOTKe B
WHOOPMAIIMOHHBIX ~ CHUCTEMax  MEPCOHAIBbHBIX  JaHHBIX,  YTBEP)KJECHHBIX
noctaHoBienueMm IIpaButensctBa Poccuiickoii ®enepauun ot 1 HosiOpsa 2012 r.
Ne 1119):

- "H(OpMaALIMOHHBIE CUCTEMBI, 00pabaTHIBAIOIIKNE TEPCOHATIBHBIE TAHHBIE CYObEKTOB
NIEPCOHAIIBHBIX JAHHBIX, HE SABIIIOIIMUXCS COTPYAHUKAMH OIIEpaTopa;

- “HGOPMAIIMOHHBIE CUCTEMBI, 00padaThIBaOIINEe OMOMETPUUECKUE TIEPCOHATBHBIC
JTAHHBIE.
7.2. IlepeyeHb MH(POPMALMOHHBIX CHUCTEM MEPCOHANBHBIX JaHHBIX YTBEPKAACTCA
IIPUKA30M YUPEKICHUS.
7.3. YupexJeHue OCYUIECTBIIIET MPOBEPKY M KIACCU(PUKALUIO HUHPOPMALMOHHBIX
CUCTEM NEPCOHATBHBIX JAHHBIX, B X0/I€¢ KOTOPOH OMPEEISIOTCA:

- COCTaB M CTPYKTypa 0OBEKTOB 3alUTHI;

- KOH(UTYypaIus 1 CTpyKTypa HHPOPMAIIMOHHOW CUCTEMBI IEPCOHANBHBIX JaHHBIX;

- nHQOpMAIIHS O pa3rpaHUYCHUH TIPaB JAOCTYIa K 00padaThIBa€MbIM MEPCOHAIBHBIM
JAHHBIM;

- pexuM 00pabOTKH MEPCOHATBHBIX TAHHBIX;

- BBISIBJICHHBIE YTPO3bl 0€30MMaCHOCTH IEPCOHAIIBHBIX JaHHBIX;

- IEPEYEHb MEPOIIPUIATHIA 00ECTICUNBAIOIINX 3aLUTY EPCOHAIBHBIX JaHHbIX;

- MepedYeHb NPUMEHSEMBIX CPEACTB 3aIMThl MH(POPMALMH, HKCIUTyaTallMOHHON U
TEXHUUYECKOHN TOKYMEHTALIUN K HUM.
7.4. VYkazaHHass TIpoOBEpKa OCYLIECTBIIAETCS NIpU BBOJE B OKCILTyaTallUIO
MH(POPMALIMOHHON CUCTEMBI IEPCOHAIBHBIX JAHHBIX, BIIOCIEICTBUU — HE pEXKe
OJIHOTO pa3a B TPU I0Ja, €CJIIM MHOM CPOK HE YCTAHABIMBAETCS IPOU3BOJIUTEIIEM
MH(GOPMALIMOHHON CUCTEMBI HJIM HOPMATUBHBIM MTPABOBBIM aKTOM.

8. YHMUTOKeHHe NePCOHATbHBIX JAHHBIX NMPHU 10CTHKEHUN
neJieii 00padOTKM NEePCOHANBbHBIX JAHHBIX

8.1. bymaxkHble U 3JEKTPOHHBIE JOKYMEHTHI, COAepKalllie MEePCOHAIbHBIEC JTaHHBIE,
YHUYTOXKAIOTCS B CIACAYIOIIUX CIIyYasx:



a) MO TOCTHXKEHUIO 1eu 00pabOTKU MEPCOHANBHBIX JaHHbBIX;

0) MO OKOHYAaHUM CPOKOB XPAHEHMs, YCTAHOBJIEHHBIX NpuKazoM DenepaibHOro
apxuBHOTO areHTcTBa OT 20 nmexadps 2019 r. Ne 236 «O6 yrBepxkaenuu [lepeuns
TUIIOBBIX YIPABIEHYECKUX AapPXMBHBIX JIOKYMEHTOB, OOpa3yloIIMXCi B MpPOIECCEe
NEeSATEIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPaBJICHUS U
OpraHu3alMi, C yKa3aHUEM CPOKOB XPaHEHUS».

8.2. B cnydae oTUMCIICHUS U3 YUPEKICHUS JTUIl, 00yUaBIIMXCS 110 00pa30BaTeIbHBIM
mporpaMmaM JIOMIKOJBHOTO 00pa3oBaHMs, HaYaJbHOTO 00Imero o0pa3oBaHws,
OCHOBHOTO 00ImIero oOpa3oBaHHUs, cpeaHero oOmero oOpa3oBaHUsA, KOIHUHU
JIOKyMEHTOB, TMPEABSIBISEMbIX TPHU MpUEeME JHUIla Ha O0ydeHWe, YHHUYTOXKAFOTCS,
OCTAJIbHBIE IOKYMEHTBI, COCTABJISIFOIINE JTUYHOE JIeJI0 peOeHKa, IEPETat0TCsl B apXUB
YUpeXKACHUS  WJIM  BBIAAIOTCS ~ POAUTENSIM  (3aKOHHBIM — MPEIACTABUTENSM)
HECOBEPIICHHOJIETHETO 00y4aroIIerocs.

8.3. B ciyuae oTkaza B mpueme Ha pabOTy MpeaocTaBlieHHbIE Ha coOeceqoBaHUU
KaHAUAaTOM JJOKYMEHTHI YHUYTOKAIOTCHL.

8.4. TlepconanbHble JaHHBIC, COJAEpKAIIMEcs B MpUKa3axX IO JIMYHOMY COCTaBy (O
npueme, o epeBojie, 00 YBOIbHEHUH, O HaJJ0aBKaXx ), MOAJIEkKAT XPAHEHUIO B KaJPOBOIA
cIyx0e B TEUeHHE JABYX JIeT € MOCIHeAyIoIHM (HOPMUPOBAHUEM U Iepeaadeit
YKa3aHHBIX JIOKYMEHTOB B apXWB YUPEXKICHHUS ISl XpaHEHUS B YCTaHOBJIECHHOM
3aKoHOAAaTeNbCTBOM Poccuniickon denepannu nopsake.

8.5. IlepconanbHbie JaHHBIE, COAEPIKAIIUECS B JIMYHBIX JENaX U JIMYHBIX KapTOYKaX
PaOOTHUKOB YUYPEXKJICHUSI, XPAHATCS B KaJPOBOM CiIy’)KO€ B TEUCHHUE JIECATU JIET C
MOCJIEYIONMM (OPMUPOBAHUEM U Tepefadyeil yKa3aHHBIX JOKYMEHTOB B apXuB
YUPEKIACHUS JJIsl XpPaHEHHS B YCTaHOBJIEHHOM Poccuiickoit @enepanuen nopsike.
8.6. IlepcoHanpHble [aHHBIC, COJAEpXkalIMecs B TMpHUKa3aXx O IMOOIIPEHUSX,
MaTepUaIbHONU MOMOIIM PAOOTHUKOB YUPEKICHHUS, MOJICKAT XPAHEHUIO B TEUCHHE
JBYX JIET B KaJpOBOH ciyx0Oe ¢ mocienyromuM (OPMUPOBAaHHEM H Tepenadyeit
YKa3aHHBIX JIOKYMEHTOB B apXUB YUPEXKICHUS ISl XpPaHEHUS B YCTAaHOBJIECHHOM
Poccutickon ®@enepanueid nopsake.

8.7. IlepcoHanbHBIE JaHHBIE, COAEPXKAIMECS B TMPHUKa3aX O MPEIOCTABICHUU
OTITyCKOB, O KPaTKOCPOUYHBIX BHYTPUPOCCHUICKUX U 3apyOeKHBIX KOMaHIUPOBKAX, O
TUCITUTITMHAPHBIX B3BICKAHHSIX PAOOTHUKOB YUPEKICHUS, MOIJICKAT XPAHEHUIO B
KaJIpOBOM cITy’k0€ B TE€UEHHUE MATH JIET C MOCIEIYIOUIUM YHHUTOKECHUEM.

8.8. [Ipu yBoJIbHEHHH TIEPCOHATIbHBIE JaHHBIE pA0OTHHUKA YAAISAIOTCS ¢ OPUIIMATIBHOTO
caiita yupexaeHusi B MH(QOpMaMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu «HTepHeT» B
TeyeHue JecsATu pabouux aHe. CoxpaHsIOTCS Ha caifTe NMEepCOHAIbHBIE JaHHBIC
YBOJICHHOTO pPAaOOTHUKA, pa3MEIICHHbIE B HOBOCTHBIX CIOKETaX, a TakKkKe C
uHdopmaIuen 0 JOCTHKEHHUSIX 00yUaroInXCsl.

8.9. Cpoku 00pabOTKM U XpaHEHHUS NEPCOHAIBHBIX JAHHBIX, MPEIOCTABISAEMbIX B
CBA3U C IMOJYYEHUEM TOCYJAPCTBEHHBIX W MYHULHIAIBHBIX YCIYT, ONPEIEISIOTCA
HOPMATHBHBIMH TIPABOBBIMHU aKTaMH, PETVIAMEHTHPYIOIIUMHU TOPSAIOK MX cOopa H
00paboTKH.

8.10. [TepcoHanbHble TaHHBIE TPaXKIaH, OOPATUBILUXCS B YUPEKACHHUE JINYHO, a TAKKE
HAIPaBUBIINX WHIWBHUAYaTbHBIC WM KOJUICKTUBHBIC MUCHMEHHBIC OOpAICHUS WM
obpareHust B hopme dIEKTPOHHOTO TOKYMEHTA, XPAHSITCS B TCUCHUE TISATH JIET.



8.11. Cpok xpaHeHHs MEPCOHAJIBHBIX JAaHHBIX, BHECEHHBIX B aBTOMATU3UPOBAHHBIC
MH(OPMAIMOHHBIE CUCTEMBI, IOJKEH COOTBETCTBOBATH CPOKY XpaHEHUs! OYMasKHbIX
OpUTHHAJIOB.

8.12. bymaxkHble HOCHUTENM MEPCOHANBHBIX JAHHBIX YHUYTOXAIOTCS MOCPEACTBOM
u3MenbYeHus B Oymaropes3areibHOM  (OyMaroyHMYTOXKUTEJIbHOW)  MallluHE
(mpenepax).

8.13. [IlepcoHayibHBIC JaHHBIE, COJIEpXKAIIUECS Ha JJIEKTPOHHBIX HOCHUTESX,
YHUUTOKAIOTCS OJTHUM U3 CIEAYIOUINX CIIOCOOOB:

- TIATEJIbHOE BBIMAPBIBAHUE (C MPOBEPKOM TIIATEIBHOCTU BbIMApbIBaHMS) — JUIS
COXpaHEHUsI BO3MOXHOCTH OOpaOOTKM WHBIX JJAaHHBIX, 3a(UKCUPOBAHHBIX Ha
MaTepUaJIbHOM HOCUTEIE, COAECPKABILIEM [TIEPCOHAIIBHBIE TAHHBIE;

- (hu3MYecKoe YHUUTOXKEHUE YacTeld Hocuteneld nHpopMaimu (BHYyTPEHHHUX JTHUCKOB
U MHKPOCXEM) —Ha )KeCTKOM MarHuTHoM aucke (HDD);

- YHHUYTOXXEHHE MOIYJIENM M MHUKPOCXEM IOJTrOBpeMeHHOW mamsatu — s USB- u
Flash-mocurenei;

- MEXaHUYECKOE HAPYIIEHHUE ETOCTHOCTH HOCUTENS, HE TIO3BOJISIFOIIETO MPOU3BECTH
CUMTBIBAHUE UJIM BOCCTAHOBJIEHHE MTEPCOHANIBHBIX JaHHbIX, — uist CD (DVD)-nuckos;

- CTUpAHHE C MOMOILBIO CePTU(HULUPOBAHHBIX CPEJCTB YHUUTOXKEHUA MH(POPMALIUH
JUTsl 3anuceid B 0a3ax JaHHBIX M OTAEIbHBIX JOKYMEHTOB Ha MAIMHHOM HOCHTEJIE.
8.14. O6 yHWYTOXEHUH OYMaXHBIX M SJCKTPOHHBIX HOCHTEJICH MepCOHATBHBIX
JAHHBIX COCTAaBJISETCS aKT.

9. locTyn K NepCOHAIBHBIM JAHHBIM

9.1. TlepconanbHble JaHHBIE, KOTOpbIE O0OpadaThIBalOTCI B HHGOPMAIIMOHHBIX
CUCTEMaX, MOAJIEKAT 3aIIUTE OT HECAHKIMOHUPOBAHHOIO JIOCTYIA U KOMHPOBAHMS.
be3onacHOCTh MEpPCOHANBHBIX JAHHBIX NMPU UX 00paboTke B WH(GOPMAIMOHHBIX
CHUCTeMaxX OOECHEeYMBAETCA C TMOMOIIBIO CHCTEMBI 3aIIUTHI MEPCOHANBHBIX TaHHBIX,
BKJTIOYAIOIIEH OpraHu3alMOHHBIE MEPHI M CPEICTBA 3aIUTHI HHGOPMAIUH.

9.2. K opranu3aiinoOHHBIM MEpaM OTHOCSITCSI:

- TPUHATHE JOKAJIBHBIX HOPMATHUBHBIX aKTOB B OOJIACTH 3aIlUTHI MEPCOHATBHBIX
JTaHHBIX;

- 03HaKOMJICHHE C yKa3aHHBIMH JJOKYMEHTaMU Pa0OTHUKOB YUPEKICHUS;

- XpaHEHHWE MaTepuajbHBIX HOCUTENICH TIEPCOHAIBHBIX JaHHBIX B ceildax,
METATMYECKHX 3allipaeMbIX mikadax;

- BBEJICHUE MPOITYCKHOW CUCTEMBI B MMOMEIICHUS, TJIC XPAHATCS U 00padaThIBAIOTCS
NIEPCOHABHBIE TaHHBIC,

- JIOTIOJHUTENbHOE MpoQeccCHoHaNbHOe 00pa3oBaHHE PAOOTHUKOB YUPEKICHUS,
OTBETCTBEHHBIX 32 00pabOTKYy MEPCOHATBHBIX JTaHHBIX;

- OCYIIECTBIICHUE MEPUOJUUECKOTO ayJuTa WM BHYTPEHHEr0 KOHTPOJIS 00pabOTKH
NEPCOHANBHBIX JIaHHBIX HA COOTBETCTBUE MPHUHATHIM B YUPEXKACHUU Mepawm,
JOKaJIbHBIM HOPMATHUBHBIM aKTam;

- paccienoBaHHE HHIIMJIEHTOB, CBSI3aHHBIX C HapyLIEHHMEM TMpaBuil 0O0paOOTKH
NEPCOHAIBHBIX JaHHbIX;



- OpraHu3auus MpoUEAYphl YHHUTOXKEHUS HWH(GOpPMalMU C TEePCOHAIbHBIMU
JTAHHBIMHU.

9.3. CpenctBa 3amuThl HHGOpMALIK:

- MPUMEHEHUE CHUCTEM BHUACOHAOIIOJEHUS, OXPAHHOW CUTHAIM3AIMHU, YCUJICHHE
JIBEPEU M 3aMKOB ITIOMEIIEHUN YUPEKICHUS;

- IporpaMMHasi U MPOrpaMMHO-TEXHUYECKasl 3allUTa OT HECAaHKIMOHHWPOBAHHOTO
JI0CTyTa K MIEPCOHATBLHBIM JaHHBIM;

- opranm3aiysi 6e30MacHoOro 10cTyna B MHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHYIO
ceTh «IHTEpHET», NCIOJIB30BAHKE CPEJICTB MEXKCETEBOTO SKPAHUPOBAHMS,;

- TpPUMEHEHHE CHUCTEM UIM(PpPOBaHUS MpPH IMeperade NEPCOHAIBHBIX JaHHBIX,
UCIIOJIb30BaHUE CPEACTB KPUNTOrpadUyeCcKoi 3aiuThl HHPOPMAIMKU NIPU Iepeaade
3alUIIaeMoi HH(POPMAIMH 110 KaHalaM CBS3H;

- 3aIlUTa OT BPEIOHOCHOTO MPOTrpaMMHOI0 00€CIIeYeH sl, BUPYCOB, TPOSHOB.

9.4. Jloctyn paOOTHHKOB yUpeKIEHHUS K dJIEKTPOHHBIM 0a3aM JaHHBIX, COACPKAIIUM
NepCcoOHANbHBIE JaHHbIE, oOecreumBaeTcs maposieM. [lapons ycTaHaBIMBaeTcs U
MEHSIETCS TOJIh30BaTeNIeM HE peXke OJHOTO pa3a B IBa MecsIIa.

9.5. Jlonmyck yMOTHOMOYEHHBIX OJDKHOCTHBIX JUI] K TEPCOHAIBHBIM JaHHBIM B
WHPOPMAIIMOHHBIX CHCTEMax IMEPCOHANBHBIX JAHHBIX YUPEKACHHUS pa3periactcs
mocie  00s3aTENILHOTO  MPOXOXKACHHS  TPOUEAYpbl  HASHTUPUKAUUU U
ayTeHTU(PUKALINH.

9.6. VYmoiHOMOYEHHbIE JOJDKHOCTHBIE JIMIIA JIOMYCKalOTCs K  HWHGOpMAIIH,
coJIeprKalleil IepCoHaNbHBIE IaHHbIE, B COOTBETCTBUH C 3aHUMAEMON JTOJKHOCTBIO U
B 00beMe, HEOOXOUMOM JUIsl BBIIOJHEHUS! UMM JOJDKHOCTHBIX OOS3aHHOCTEW WU
JOJKHOCTHBIM PETJIaMEHTOM.

9.7. B nensix obecniedyeHuns 3alIUThl IEPCOHATBHBIX IaHHBIX CYObEKThI IEPCOHAIBHBIX
JTAHHBIX BIIPABE:

a) OCYIIECTBIISATH CBOOOHBIN OECIIaTHBINA JOCTYMH K CBOMM MEPCOHATIBHBIM JTAHHBIM,
BKJIFOYasi TPaBO TMOJy4aTb KOMWUU JIOOOW 3amucH, 3a HCKIIOUEHHWEM CIIydaes,
npenycMoTpeHHbIX DenepanbHbIM 3aKOHOM «O MepCOHANBHBIX JAHHBIX);

0) TpeboBaTh BHECEHUSI HEOOXOAUMBIX U3MEHEHU M, YHUUTOKEHUS W OJIOKUPOBAHUS
NEPCOHANBHBIX  JTAHHBIX, KOTOpBIE SIBISIOTCA  HEMOJHBIMH, YCTapEBIIUMH,
HEJOCTOBEPHBIMH, HE3AKOHHO MOJYYEHHBIMH WM HE SIBISIOTCS HEOOXOIUMBIMU AJIS
3asBJICHHON 11eT 00paboTKH;

B) O0OXaJloBaThb B TOPS/IKE, YCTAHOBIIEHHOM 3aKOHOJATeNhCcTBOM Poccuiickoit
®denepanuu, AeicTBus (0e31eHCTBUE) YITOTHOMOYEHHBIX JOJKHOCTHBIX JIUII.

10. Ilepenaya nepcoHAJbHBIX JaHHBIX

10.1. 3ampemaercs mnepegadya 3JICKTPOHHBIX KOMUU 0a3 MaHHBIX, COACpIKAIIMX
NEPCOHANILHBIE JIaHHBIE, JTIOOBIM CTOPOHHUM OpTaHU3AIMSIM, 334 HWCKIIIOYCHHEM
CJIy4aeB, IPEIYCMOTPEHHBIX 3aKOHOATENbCTBOM Poccuiickon denepanumn.

10.2. 3anperniaeTcs nepenaya nepcoHaIbHBIX JAHHBIX C MEPCOHATBHBIX KOMITBIOTEPOB
(TUTaHIIIETOB, UHBIX AJIEKTPOHHBIX YCTPONCTB U MAaTEPUAIBHBIX HOCUTEJIEH ) orepaTopa
Ha JIMYHBIE DJIEKTPOHHBIE YCTPOUCTBA PAOOTHUKOB YUPEHKICHHUS.



10.3. 3anpemniaercs BBIHOCUTD U3 YUPEKACHUS HOCUTENIN MEPCOHATBHBIX JaHHBIX 0€3
COTJIAaCOBAHUS C AUPEKTOPOM  YUPEKICHUSI.

10.4. YupexaeHue He BIIpaBe cOOOIIaTh IEPCOHAIBHBIC JAHHBIC TPEThEN CTOPOHE 0e3
INUCbMEHHOTO COIJIacus CyObeKTa MEepCOHAJIbHBIX JaHHBIX, 32 HUCKIIOUYECHHUEM
CJIEIYIOLIUX CIIy4aeB:

- IpPEeayCMOTPEHHBIX cTaThsiMu 6, 10 DenepanbHOro 3akoHa «O TEPCOHAIBHBIX
JAHHBIX»;

- MpU pa3MEIIeHUU Ha O(UIMAIBPHOM CalTe y4YpexaAeHHsS B HHGOPMAIMOHHO-
TeJIeKOMMyHUKaMoHHON  cetn  «WHTepuer»  wHbopmammu B o0Obeme,
npeaycmotpeHHoM Iloctanosnennem [IpaButensctBa Poccutickoit @enepanuu ot 20
okTsa0ps 2021 1. Ne 1802 «O6 yrBepxkaenuu [IpaBun pazmenieHus: Ha oPpUITHATHEHOM
caiite 00pa3oBaTEIbHON OpraHU3aAlUKA B WH(HOPMAITMOHHO-TEICKOMMYHHUKAIIMOHHOM
cetu «MHTepHET» M 0O0HOBIEHU MHGOpMaIHK 00 00pa30BaTEIHLHON OpraHU3aluU, a
TaK)Xe 0 MIPU3HAHWN YTPATUBIIUMH CHITY HEKOTOPBIX aKTOB M OTACIBHBIX TOJIOKCHHMA
HEKOTOPHBIX akTOB [IpaButenscTBa Poccuiickoit @enepanumy;

- TpU OCYIIECTBICHUU HHAUBUIYATHLHOTO (TIEPCOHUMUIIMPOBAHHOTO) YueTa,
CBSI3aHHOTO C YIUIaTOM HaioroB u cOopoB B DOHA COIMATBLHOTO CTPAaXOBaHWUS,
[Tencuonnsiii ponpa Poccutickoit denepanuu, OeaepalibHYI0 HAJIOTOBYIO CIIYXOY;

B paMKax OyXTaJlTepCKOro W HAJIOTOBOTO Y4eTa YBOJEHHBIX paOOTHUKOB;

- [pU TOJAy4eHHH HUHPOpMaMM O COCTOSIHUM 3J0pOBbs  pabOTHHKA,
MPENSTCTBYIONIETO JAIbHEUIIIEMY BBITIOJIHEHUIO TPYI0BOM (DYHKIIMH paOOTHHKA,;

B IEJISIX MPEYTPEKICHUS YTPO3bI )KU3HHU U 3J0POBBI0 PAOOTHHUKA;

- 10 TpeOOBAHUIO MPABOOXPAHUTEIHHBIX OPTaHOB;

- B CYJIbl, aJIBOKaTaM, Cy/ICOHBIM ITPUCTaBaM-UCIIOJIHUTEIISIM;

- 10 TpeOOBaHMIO MTPO(HCOI030B — HHPOPMAIUIO 110 COLUATBHO-TPYI0BBIM BOTIpOCaM;

- IIPY 3aCEIaHUU OPTaHOB YUPEKICHHUS;

- OTIEPATOPy CBSI3U, OKA3BIBAIOIIEMY TEJIEMAaTHUYECKHE YCIIYTU CBA3H, — B OTHOIIICHUHT
paOOTHUKOB, HCIOJNB3YIOMIUX TOJh30BATENbCKOE (OKOHEYHOE) 000pyI0BaHHUE
oriepaTopa CBsI3H;

- TI0 3ampocaM CpeACTB MaccOBOW MH(OpMaIyH, Korja HeoOXOauMO AJis 3aIUThHI
OOIIIECTBEHHBIX HHTEPECOB;

- IPU TIOJTyYE€HU N UHPOPMAIIUHU O COCTOSHUU 3I0POBBSI 00YUaIOIIErocs ¢ HENbI0 €To
nepeBojia Ha 00yUeHHE Ha IOMY;

- B BOGHHbIE KOMUCCApPHUATHI;

- Y HaMpaBJIeHUU pabOTHUKA B CIY>KEOHYI0 KOMaHIUPOBKY;

- TpU HaNpaBlIeHUH OOYy4yalolIerocss Ha MEPONPUATHS, MPETyCMOTPEHHBIE
00pa3oBaTebHON MPOTPAMMOIA;

- TpU  OCYUIECTBICHUMM TOCYAApCTBEHHBIX (MYyHUIMNAIbHBIX)  (DYHKIHIA
rOCyapCTBEHHBIMU U (WJIM) MyHUIIMTIAJIBHBIMHU OPTaHAMU;

- B MHBIX CIIy4asiX, IPeIyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

10.5. Ilepemaua mepcoHaNbHBIX MJAHHBIX 3alpelieHa 0e3 coryacus CyObeKTa B
KOMMEPYECKHUX IIEJISIX, B IEJAX MOTYUEHUS TPUHOCSIIEH TOXO/ eI TeIbHOCTH.

10.6. Ilepemaua mnepcoHaJbHBIX JAaHHBIX PAOOTHUKOB B TMpeAeNiaX yUpeKICHUS
OCYILIECTBIISIETCS B COOTBETCTBUHM € HacToAMM [lomoxeHuem.



11. OTBeTCTBEHHOCTH 32 HAPYILLIEHHE HOPM
B 00J1aCTH NEPCOHATbHBIX JTAHHBIX

11.1. 3a wapymieHMEe HOpPM B O00JIACTM TI€PCOHAIBHBIX JAHHBIX (pa3rJiallleHHue
NEPCOHAIBHBIX JAHHBIX PAOOTHUKOB U 00YUaIOIIUXCSl yUPEXKIECHUS, TO €CTh IIepejada
IOCTOPOHHUM JIMIIaM, HE UMEIOIINM K HUM JOCTYIIa; IMyOJINYHOE pacKphITHE; yTpaTa
JOKYMEHTOB W HWHBIX HOCHUTENEH, COJAEpX allMX IepCOHANbHbIC [aHHbIC; HWHBIE
HapylIeHUs 00SI3aHHOCTEH MO MX 3alMTe, 00paboTKe U XPaHEHHUIO, YCTAHOBICHHBIM
HacTosammM [lonoxkeHueM, a Takke MHBIMU JIOKaJIbHBIMH HOPMATHBHBIMU aKTaMU
YUPEXJIEHUS ) YUpEXKICHUE B MPeiesiaX CBOeH KOMIETEHIIMH TPUBJIEKAET paOOTHHKA K
JUCHMIUIMHAPHONM OTBETCTBEHHOCTH BIUIOTH JIO YBOJIBHEHUS IO OCHOBAHMIO,
NpEeAyCMOTPEHHOMY MOJAMYHKTOM «B)» IMMyHKTa 6 yacTu nepBoi crathu 81 TpymoBoro
konekca Poccuiickoit denepannu.

11.2. B cnydae nmpu4MHEHUs yuiepOa yupexaeHHI0 pabOTHUK, UMEIOIUN JOCTYyN K
NEPCOHANBHBIM JaHHBIM M COBEPIIMBINNAN YKa3aHHBINA TUCIUTUIMHAPHBINA MPOCTYTIOK,
HECET MOJHYI0 MaTEPUAIbHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C ITYHKTOM 7 YacTH
nepBou cratbu 243 Tpynosoro konekca Poccuiickont @enepanun.

11.3. PaGoTHHK, COBEPIIMBIINI MpaBOHAPYIIIEHNE B 001aCTH EPCOHABHBIX JaHHBIX,
MOXXET OBITh TaKKe MOABEPrHYT aJIMHUHHCTPATUBHOM WU YTOJOBHOU
OTBETCTBEHHOCTH.



